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This policy does not form part of the contract of employment and may be amended from time to time.
The School reserves the right to depart from it as appropriate to individual circumstances, whilst always 

taking account of the ACAS Code of Conduct.
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  INTRODUCTION 

1.1  The Wickersley Partnership Trust (hereafter known as WPT) is committed to the highest  
 standards of ethical conduct and integrity in all its activities. This policy outlines the   
 Trusts position on preventing and prohibiting bribery, in accordance with the Bribery Act
 2010. WPT will not tolerate any form of bribery by its employees, volunteers or Trust   
 representatives and is committed to implementing effective measures to prevent,
 monitor and eliminate bribery. 

1.2  This policy applies to all employees, volunteers or Trust representatives of WPT, and to  
 temporary workers, consultants, contractors, agents and subsidiaries acting for, or on   
 behalf of, the Trust/school (hereafter known as “associated persons”).

  
  

1.0

2.0
     

  RESPONSIBILITIES

2.1  The following responsibilities apply in relation to this policy:

• Board of Directors – has overall responsibility for the application for this policy and 
its approval. 

• Audit and Finance committee have the responsibility of monitoring the 
implementation of the policy.

• The Chief Financial Officer – has the responsibility to implement and ensure the 
policy is legally compliant and tailored to WPTs circumstances. 

• Employees, volunteers or Trust representatives– have responsibility to understand 
and adhere to the policy 

2.2  Any breach of this policy is likely to constitute a serious disciplinary, contractual and   
 criminal matter for the individual concerned and may cause serious damage to the
 reputation and standing of the Trust/school. 

2.3  The Trust/school may also face criminal liability for unlawful actions taken by its   
 employees or associated persons under the Bribery Act 2010. 
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  LEGISLATION3.0
3.1  Under the Bribery Act 2010, a bribe is defined as a financial or other type of advantage  
 that is offered or requested with the:  

• intention of inducing or rewarding improper performance of a function or activity 
• or knowledge or belief that accepting such a reward would constitute the improper 

performance of such a ‘function or activity’ 

3.2  A relevant function or activity includes public, state or business activities or any activity  
 performed in the course of a person’s employment, or on behalf of another Trust/school  
 or individual, where the person performing that activity is expected to perform it in good  
 faith, impartially, or in accordance with a position of trust. 

3.3  A criminal offence will be committed under the Bribery Act 2010 if: 

• an employee or associated person acting for, or on behalf of, the Trust/school 
offers, promises, gifts, requests, receives or agrees to receive bribes (see Gifts and 
hospitality policy)

• or an employee or associated person acting for, or on behalf of, the Trust/school 
offers, promises or gives a bribe to a foreign public official with the intention of 
influencing that official in the performance of their duties (where local law does not 
permit or require such influence)

• and the Trust/school does not have the defence that it has adequate procedures in 
place to prevent bribery by its employees, volunteers or associated persons 

  PROHIBITIONS 4.0
4.1  The Trust/school prohibits employees, volunteers or associated persons from offering,  
 promising, giving, soliciting or accepting any bribe. The bribe might be cash, a gift or   
 other inducement to, or from, any person or organisation, whether a public or
 government official, official of a state-controlled industry, political party or a private
 person or company, regardless of whether the employee or associated person is situate
 in the UK or overseas.

4.2  The bribe might be made to ensure that a person or the Trust/school improperly   
 performs duties or functions (for example, by not acting impartially or in good faith or  
 in accordance with their position of trust) to gain any commercial, contractual or
 regulatory advantage for the organisation in either obtaining or maintaining Trust/school  
 business, or to gain any personal advantage, financial or otherwise, for the individual
 or anyone connected with the individual (see Tender and Procurement policy)

4.3  This prohibition also applies to indirect contributions, payments or gifts made in any   
 manner as an inducement or reward, for example through consultants, contractors or
 sub-contractors, agents or sub-agents, sponsors or sub-sponsors, joint-venture partners,  
 advisors, customers, suppliers or other third parties (see Gifts and hospitality policy).



  RECORD KEEPING5.0
5.1  Employees and, where applicable, associated persons, are required to take particular care  
 to ensure that all Trust/school records are accurately maintained in relation to any
 contracts or business activities, including financial invoices and all payment transaction
 with clients, suppliers and public officials (see Conflicts of Interest policy).

5.2  Due diligence should be undertaken by employees and associated persons prior to   
 entering into any contract, arrangement or relationship with a potential supplier of
 services, agent, consultant or representative. 

5.3  Employees and associated persons are required to keep accurate, detailed and up-to-  
 date records of all corporate hospitality, entertainment or gifts accepted or offered. 

  REPORTING SUSPECTED BRIBERY 6.0
6.1  Employees, volunteers and associated persons are requested to assist the Trust/school  
 and to remain vigilant in preventing, detecting and reporting bribery. 

6.2  Employees, volunteers and associated persons are encouraged to report any concerns  
 that they may have to the Headteacher/Line Manager as soon as possible. Issues that   
 should be reported include: 

• any suspected or actual attempts at bribery;  
• concerns that other employees or associated persons may be being bribed; 
• or concerns that other employees or associated persons may be bribing third parties, 

such as clients or government officials. 

  PROCEDURE - REPORTING BRIBERY7.0
7.1  Employees should record any incidents of suspected bribery. Any such reports will   
 be thoroughly and promptly investigated by the Headteacher/Line Manager in the
 strictest confidence. 

7.2  Employees, volunteers and associated persons may be required to assist in any   
 investigation into possible or suspected bribery. 
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7.3  Employees, volunteers or associated persons who report instances of bribery in good  
 faith will be supported by the Trust/school. The Trust/school will ensure that the
 individual is not subjected to detrimental treatment as a consequence of their report 
 (see Harassment and Bullying policy). Any instances of detrimental treatment by a fellow  
 employee because an employee has made a report will be treated as a disciplinary
 offence (see Disciplinary policy).

7.4  An instruction to cover up wrongdoing is itself a disciplinary offence. If told not to raise  
 or pursue any concern, even by a person in authority such as an employee and
 associated persons should not agree to remain silent. They should report the matter
 to the Headteacher/Line Manager (see Whistleblowing policy)

  ACTION BY THE TRUST/SCHOOL  8.0
8.1  The Trust/school will fully investigate any instances of alleged or suspected bribery. 

8.2  Employees suspected of bribery may be suspended from their duties while the   
 investigation is being carried out. 

8.3  The Trust/school will invoke its disciplinary procedures (See Disciplinary policy) where  
 any employee is suspected of bribery, and proven allegations may result in a finding of  
 gross misconduct and immediate dismissal. 

8.4  The Trust/school may terminate the contracts of any associated persons of the Trust/  
 school who are found to have breached this policy. 

8.5  The Trust/school may also report any matter to the relevant authorities, including the   
 Director of Public Prosecutions, Serious Fraud Office, Revenue and Customs Prosecutions  
 Office and the Police. The Trust/school will provide all necessary assistance to the   
 relevant authorities in any subsequent prosecution. 

  TRAINING 9.0
Training on the Anti-bribery policy shall be provided by the Finance Team upon appointment 
and at any point when a refresher is required.



  WHISTLEBLOWING 10.0
10.1  Any employee or volunteer who becomes aware of a breach of policy must report this  
 immediately (see Whistleblowing Policy).

10.2  Any personal interest that may impinge or might reasonably be deemed by others to   
 impinge on an employee’s or volunteer’s impartiality or conflict with the duty owed
 to the Trust in any matter relevant to an employee’s duties (such as conflicting
 business interests) should be declared in writing. Any employee or volunteer who
 is aware of any business dealings conferring personal gain, or involving relatives or
 associates of employees must supply details of such transactions to the Finance Team  
 (finance@wickersleypt.org) for entry into the Register of Business Interest.

  MONITORING, EVALUATION AND REVIEW 11.0
The WPT will review this policy and assess its implementation and effectiveness. The policy will 
be promoted and implemented throughout all schools.

This policy links with our other policies on:

• Conflict of Interest 
• Expenses 
• Disciplinary
• Gifts and hospitality 
• Harassment and Bullying 
• Whistleblowing 



Appendix A
WPTs Financial Procedures

ANTI-FRAUD STRATEGY - STATEMENT & PROCEDURES

The School is committed to the proper accountability of public funds and condemns all actions 
that are of a fraudulent and corrupt nature. As part of this commitment to public accountability 
the Council expects that:

1. Members

Shall fulfil their duties in accordance with the requirements of “the school’s Code of Conduct for 
Members and Co-opted Members”.

2. Employees

In accordance with the Code of Official Conduct as issued to employees.

Declare to their line manager any other form of employment in addition to their function within 
the school. The details are to be entered in the “Register of Interests Declared by Employees”, 
copies of which are held in the Finance Office.

3. Members and Employees

Protect public interest and confidence as the over-riding factor when decisions are to be made 
in relation to matters that involve an element of private interest. Where doubt exists over the 
correct procedure, advice should be sought from the Headteacher/CEO.

When making decisions regarding public appointments or recommending individuals for 
awards or benefits, both monetary and otherwise, that the decision taken is based purely on 
merit in accordance with defined guidelines.

Be accountable to the public for their decisions and actions including subjecting themselves 
to whatever scrutiny is appropriate to their office. To openly give reasons for their decisions 
and actions except in cases where the wider public interest requires a restriction of such 
information.

Declare any private interest which is relevant to their public duties by making an appropriate 
entry in the Register of Interests. Private interest is defined as both of a monetary and non-
monetary nature, where the interest might be perceived by the public to influence the decision 
making process.

Make decisions solely in pursuance of the school’s statutory functions and declared policies at 
the exclusion of private and personal interest.

Comply with the Financial Regulations and the Standing Orders of the school at all times.

Award contracts in accordance with the Trust’s Financial Regulations and Standing Orders and 
that successful tenderers are selected in accordance with defined guidelines relating to the 
evaluation of contracts.

Avoid placing themselves under any obligation to external individuals or organisations that may 
influence, or be perceived to influence them, in the performance of their duties.



Accept offers of hospitality and gifts only in cases where it can be readily justified on the basis 
that by accepting the offer the school will derive direct benefit from such actions. All offers of 
hospitality and gifts that are accepted must be entered in the Register of Gifts, Legacies and 
Hospitality.


